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0 OMOIHOTEKEe MyHUIMITAIEHOTO OI0/[KETHOT'0 00111€00pa30BaTEILHOIO YUPEK ISHUS
«CeBepo-Enuceiickas cpennss mikona Nel um.E.C.benunckoro»

I. O6mme nosoxkeHus:

1. bubauoreka SABJISIETCS CTPYKTYPHBIM MOJIpa3ieICHUEM
0011e00pa30BaTENBHOT0 YYPEKIACHNS, YJacCTBYIOIIMM B y4eOHO-BOCIMTATENIHLHOM
Iporecce B HesIx oOecriedeHus paBa y4acTHHKOB 00pa3soBaTeNbHOrO Ipoliecca Ha
GecIUIaTHOE IOIb30BaHKe OUOIHOTEIHO-UH(POPMALIOHHBIMY PECYPCAMHU.

2. JlesTenbHOCTh OUOIMOTEKH 00IIe00pa3oBaTENFHOTO yUpeXAeHus (nanee -
OmbnuoTeka) OTpaXkaeTcss B  ycTaBe  0O0INeoOpa3OBaTENBHOIO  YUPEXKICHUS.
OfecniedeHHOCTE, OHONMOTEKH YYEOHBIMH, METONUYECKHMMHU M  CIPaBOYHBIMHU
HOKYMEHTAMH  YYATHIBAETCS IIpH  JIMLCH3UPOBAHUH . OOIIEO0OPa30BaTENBHOTO
YUpEKISHUSL. / ,

3. Ilenu Oubamorexy o0OIIEOOPA30BATENBHOIO YYPEKIAECHHS COOTHOCATCA C
HeNsaIMH 00IIe06pa3oBaTebHOTO yUpeXKIeH:A: (OpMUpPOBAHWE OOWIEH KyJIBTYpHI
JIMYHOCTA OOYYalOINUXCss Ha OCHOBE YCBOEHMsA 0043aTENBHOr0 MHHHUMYMa
coziepkanus o0IIeo0pa3oBaTeNbHBIX IPOrPaMM, MX afaNTalKsl K XKU3HU B OOILECTBe,
CO3NaHME OCHOBBI /I OCO3HAHHOTO BBIOOpa M IOCIHEHYIONIEr0 OCBOCHHUs
poeCCHOHANBHBIX 00pa30BaTeNbHEIX IPOrPaMM, BOCIIMTAHUE I'PaXkIaHCTBEHHOCTH,
TpyOMmo6Ks, yBaXkeHHs K IpaBaM H CBOOOJaM 4YelIoBeKa, JOOBH K OKpYKaromeH
npupoze, Pomune, ceMbe, GOpMHPOBAHUE 3T0POBOTO 06pasa XHU3HU.

4. BubnmoTeKka PYKOBOACTBYETCS B CBOCH HEATENBHOCTH (eaepabHBIMA
3aKOHAMHM, yKa3aMHM M pacropspkeHusMu Ilpesunenta Poccuiickoit Deneparui,
[IOCTAHOBJIEHMAME ¥ pacropsxenusvu [lpasutensctBa Poccuiickoit ®enepanuyt 1
VICIIOJIHUTENBHEIX ~ OpraHoB cyGbexroB Poccumiickoli @enepanuy, —peLICHUAMY
COOTBETCTBYIOIIETO oprasa yIpaBIeHUL o0pa3oBaHHEM, YCTaBOM
001e00pa30BaTENBHOIO YUPEIKACHUS, TIOJIOKEHUEM O OHOJIMOTEeKe, yTBEeP KIACHHOM
JIAPEKTOPOM 0011[e06pa30BaTeFHOI0 YUPEHKISHHS. '



5. [leATenbHOCTh OMONMOTEKH OCHOBHIBACTCS HA NPHUHIMUIAX JIEMOKPATUH,
TYMaHH3Ma, OOILIEJOCTYNIHOCTH, —IIPHOPUTETA OOIUEYENOBEYECKHX LIEHHOCTEH,
rPakJAHCTBEHHOCTH, CBOGOIHOTO PA3BUTHS IHYHOCTH.

6. Tlopsiox monb30BaHMA HMCTOYHHKAMH HH(DOPMAIMH, HEpPEdeHb OCHOBHBIX
YOIYr ¥ yCIOBHS HX IpelocTaBleHus onpenensrorcs Ilonoxenuem o Gubamorexe
o01Ie00pa3oBaTebHOrO  yupexaeHnss i [lpaBuiaMu IoJs30BaHUs GUGIHOTEKOH,
YTBEPKICHHBIMH PYKOBOJIHUTENEM O0IE00Pa30BATENBHOTO YUPEXKICHNS.

7. OO6meoOpa3oBaTelbHOE  yYpEKJEHHE HEeCceT OTBETCTBEHHOCTh  3a
AOCTYIIHOCTP M Ka4ecTBO  OUONMOTEYHO-UH(DOPMALOHHOTO  0OCITyKUBAHUS
OHONIHOTEKH.

8. Opranmsanus o6CIyKHBaHHA YYaCTHHKOB 00pa3oBaTENHHOIO IIpolecca
IPOU3BOJUTCS B COOTBETCTBMM C TpaBWIAMH TEXHHKHA 0O€30MIaCHOCTH W
IIPOTHUBOIIOKAPHEIMY, CAHATAPHO-TUTUEHUIECKUMHE TPEOOBAHUIMHU.

II. OcnoBHBIC HanpaBJieHUsI Pa0OThI OHGJHOTEKH:

1.00Gecnieuenne ydacTHHKaM OOpa30BaTeNBHOrO IpOIECca - O0YYaroIIUMCH,
MeJarornyeckKuM pabOTHMKAM, POJWTENAM (MHBIM 3aKOHHBIM MPENCTABUTEINSIM)
o0yJaromuxcs (fanee - IIOJIb30BaTeNSIM) - JOCTYNa K MHGOPMALUY, 3HAHHIM, UIEsM,
KyJIbTYPHBIM LEHHOCTSAM IIOCPEJICTBOM HCIIOJIB30BaHUS OubIMOTEeYHO-
MH(QOPMALMOHHBIX PECypcoB 00MIEe00pa30BaTeNbHOIO YUPEXKACHHS Ha PasIduHbIX
HOCHTENAX: OyMaXHOM (KHIDKHBIH GoHZ, (OHI NepHOAMYECKMX H3NAHUI);
MarHuTHOM  (poHx  aymamo- ®  BHAeokacceT); mupposoM  (CD-muckm);
KOMMYHHUKATABHOM (KOMITBIOTEPHEIE CETH) U UHBIX HOCUTEIISIX.

2.  Bocnuranue KyJIbTypHOTO WU TPaXJIAaHCKOTO CaMOCO3HAHMS, IIOMOIIL B
COLMANTN3aIK 00y4aronerocs, pa3BUTHH €r0 TBOPYECKOTO ITOTEHIHAIIA.

3.  ®opmupoBaHHE HABHIKOB HE3aBHCHMOTO OHMOJHOTEYHOIO IOJIL30BATENS:
00y4eHue ITOUCKY, OTOOPY M KPUTHYECKOH OLleHKe HH(DOPMAIHIH.

4.  CoBeplICHCTBOBAaHUE IPETOCTABISIEMBIX OMOIMOTEKOW YCIyTr Ha OCHOBE
BHEAPEHUS] HOBBIX MH(OPMAIMOHHBIX  TEXHOJNOTMH ¥  KOMITBIOTEPH3aliU
OMOIMOTEeUHO-UH(POPMALIMOHHBIX  TPOIECc®B;  (GopmMupoBaHue  KOMGOPTHOL
OuOINOTEUHOM Cpenpl. _

II1. OcHoBHbIE pyHKIUH OHOJIHOTEKH:

1.®opmupoBarre  ¢oHga  OUONIHOTEYHO-UH(DOPMAIMOHHBIX  PECYpCOB
0011e00pa30BaTEIBFHOTO YUPEIKICHHUS.

2.Komriexranuss yHHBEpCaJIbHOTO ()OHAA YyYeOHBIMH, XYIO’KECTBEHHBIMH,
HAYYHBIMU, CIIPaBOYHBIMH, IIEAArOTHYECKUMHE M HAYYHO-TIOMYJISIPHBIMA TOKYMEHTAMHU
Ha TPaAULIAOHHBIX W HETPaIUIIMOHHBIX HOCUTENSX HHPOPMAIIHH.

3.ITononenne dhonma nHGOPMAMOHHBIMU pecypcamu ceTu UHTepHeT, 6azaMu
1 OaHKaMU JaHHBIX JPYTHX YIPEXKACHUHA U OpraHu3anui.

4. CocraBienue (QoHHa NOKYMEHTOB, CO3[laBacéMBIX B 00IMIE00pa3oBaTEILHOM
yupexaeHun (TyOouKanuil u paboT negaroros o6meo0pasoBaTeNbHOIO YUPEKICHMS,
JIYYITHX HAYYHBIX paboT U pedepaToB 00yUaroIUXCs U JIp. ).

5.0cymecTBnenue pasMeIleHHs, OPraHU3allii U COXPAHHOCTH JOKYMEHTOB.

6. Cosmanue HHGOPMAIMOHHOMN MTPOLYKIUH.



7. OcyiiecTBICHIE aHATTMTUKO-CUHTETHYECKOH niepepaboTku uHdopMaIyy.

8. Opranusanys # BeJeHHE CIPaBOYHO-OMONMOrpaduueckoro arnmapara:
Katajgord  (andaBUTHBIA, CHCTEMATUHYECKHM), KapTOTeKH (CHCTEMATHYECKYIO
KapTOTEKy CTaTel, TeMaTHYeCKUe KapTOTeKH), SIEKTPOHHBIM Karajor, 0assl JaHHBIX
I10 IPOMUITIO 00IIe00pa30BATENHEHOTO YUPEIKACHHUS.

9. PaspaboTka pexOMeHAATeNbHBIX Oubnuorpadudeckux nocobGuii (CIUCKOB,
0030poB, yKazaTenei U T.I1.).

10. OGecneuenne UHOOPMUPOBAHHOCTH IOJIb30BATENEl O IEYaTHOM W
DIIEKTPOHHOM IPOIyKIH OHUOINOTEKH.

11. OcymectBnenue nudhpepeHIUpPOBaHHOTO 6I/I6JII/IOT6‘{HO -HH()OPMAIHOHHOTO
00CITyXMBaHUS 00yUaIOLIIXCS.

12. Ilpenocrasnenre HHGOPMANMOHHEIX PECYPCOB HA Pa3IMYHBIX HOCUTENIAX Ha
OCHOBE H3yJYeHHs HMHTEPECOB U HHOOPMALMOHHBIX IIOTPEOHOCTEH MOJIb30BaTeNEH,

13. Coznmanue ycCIIOBUM Uil pealMn3alldd CaMOCTOATEIBHOCTH B OOy4YeHUH,
TIO3HABATEILHOM, TBOPUECKOH JesITeIbHOCTH C OIIOPOil Ha KOMMYHHUKAIUIO.

14. CopeficTBUe pa3BUTHIO HABBIKOB caMOOOy4deHHUs (y4acTHEe B CETEBBIX
ONIUMITAAJAX, TEJIEKOMMYHUKAIIMOHHBIX IIPOEKTaX B CHCTEME AUCTAHIMOHHOIO
o0OyueHus).

15. Oprapmszanps oOydYeHHs HaBBIKAM HE3aBUCHUMOIO  OMOJIMOTEYHOrO
[IOJIG30BATENII W IIOTPeOUTENss MHPOPMAIUK, COJACHCTBHE HHTETpaluy KOMILIEKCa
3HaHUM, YMEHUH ¥ HABBIKOB pabOTHI C KHUTOH M HH(OpMAaLHEH.

16. Oxazanne nHGOPMAIMOHHOHN IOAIEPKKU B PEIICHUNU 3a/1a4, BO3HUKAIOIIUX
B Ipolecce ydeOHOHM, camMo00pa3oBaTeNpHOM M  JOCYIOBOM  JIEATENIBHOCTH
[I0JIb30BATEIICH.

17. Opranusaiiss MacCOBBIX MEPONpPHATHH, OPHEHTHPOBAHHBIX Ha pPa3sBUTHE
o0Imel W YUTATENIbCKOH KyJIbTYPHl JIMYHOCTH, COACHCTBHE PAa3BUTHIO KPUTHICCKOIO
MBILIJICHUS. )

18. CopnelicTBHe uYieHaM II€Harormyeckoro KOJUIEKTHBa M aIMUHHCTpaIldd
VUpEXK/EHHsI B OPraHU3allii 00pa30BaTeNBbHOIO IpoHecca U 10cyra o0y4aroIiuxcs
(mpocmotp BuAeohIEMOB, CD-THCKOB, IIPE3EHTALMH Pa3BUBAIOLINX KOMITBIOTEPHBIX
Urp).

19. PyKOBOZCTBO BOCIMTATEIBHOM PabOTOH C KHUIO# B IpyIIIax IPOATIEHHOIO
JiHsI, C YYAIMMHUCS TI0 KOPPEKIIMOHHELIM [IPOrpaMMaM.

20. OcymecTrnenne nuddpepeHIPOBaHHOr0 6UOIMOTEYHO-HHPOPMAHOHHOTO
00CIy)KUBaHVs [TEAarorniecKiux pabOTHHKOB.

21. BrusiBiienrie HHQOPMAIHOHHBIX HOTPEOHOCTEHR U yIOBIIETBOPEHHE 3aIIPOCOB,
CBSI3aHHBIX C O0yYEeHHEM, BOCIIUTAHUEM H 300POBLEM JIETEH.

22. BrisBnenue I/IH(l)OpMaI.II/IOHHBIX noTpeGHOCTe U yHOBIETBOPEHHE 3aIIPOCOB
B 00J1aCTH IEeNarOrnUeCKIX HHHOBAIIMH M HOBBIX TEXHOJIOTHH.

23. CopelicTBrE Pa3BUTHIO NPO(ECCHOHATBHON KOMIIETEHIIH T1€/]aTOTOB.

24. CosmaHue OaHKa IeJJArOrMYeckoil WHGOpMAIMU KaK OCHOBBI €IHHOH
MH(POPMALMOHHOM CILyKOBI 00me0o0pasoBaTeNbHOIO yIPEKACHNUS, OCYLICCTBICHUS
HAKOTUICHHUS, CUCTEMATH3alui HHGOPMAIMHU 110 IIpeAMeTaM, pasaeilaM ¥ TeMaM.



| 25. Opranmzanus nocTyna K 6aHKY Mefaroruyeckoit WHGOpManuy Ha JIFOOBIX
HOCHTEJISAX; IIPOCMOTP JIIEKTPOHHBIX BEPCUM TTeJarOrMueCKuX U3IaHuUH.

26. OcymiecTBieHye TeKyIero MHGOpPMUpPOBaHUs (IHI HHGOPMAIUK, 0030DEI
HOBBIX  IOCTYIUIEHMH ¥  myOnukanuii), HHQOPMHpPOBaHHWE  PYKOBOJICTBA
00111e00pa30BaTEIbHOTO YUPEXKIAECHHS TI0 BOMPOCAM YIPABJIEHHS 0OPa30BaTENbHBIM
IPOIIECCOM.

27. llopnepxuBaHue AESTEIHPHOCTU IEAaroru4ecKuX pabGOTHHMKOB B 00JIACTH
CO3J1aHus HHPOPMAIIMOHHBIX IIPOIYKTOB.

28. IlposeneHme 3amATUil 1O (OPMUPOBaHMIO HHGOPMAIMOHHOW KYJIBTYPEI
IKOJIBHUKOB.

29. OcymiecteieHre JuddepeHIpoBaHHOr0 OUOINOTEIHO-HH(DOPMAITHOHHOTO
o0cITy>KMBaHUsI poAUTENeH (MHBIX 3aKOHHBIX MIPeICTaBUTeNEel) 00y JarOmuXCsl.

30. YIoBieTBOpeHUE 3alpOCOB IOJIb30BaTeNeH U MHPOPMHPOBAHUE O HOBBIX
IOCTYIICHUSAX B OUOJIMOTEKY.

31.KoHcynbTHpOBaHKE [0 BOIIPOCAM OpraHU3alMd CEMEHHOIO UTEHHS,
3HAaKOMCTBO ¢ HH(popManuei 1o BOCIUTAHUIO AETeH.

32. KoHCynbTHpOBaHHE 10 BOIIPOCaM yUeOHBIX M3AaHUM IS 00ydaroIuXcsl.

IV. Oprannzanus A1eATeJJbHOCTH OHOJINOTEKH:

1. Hanwmune yKOMIUIGKTOBaHHOH OuOmuoTeku B 00I1e00pa3oBaTeIbHOM
VUPEXKIEHUN O00sS3aTebHO, B TOM UYHCIE B MAaJOKOMIUIEKTHOM YUpPEXACHUH U
YUPEXKIESHHUU, PACTIONOXEHHOM B CEJIbCKOH MecTHOCTH. UacTH4Has LEHTpaln3alys
OouboTeuHO-0uOIOrpadUIeCKiX IIPOIECCOB B MEXKIIKOJIBHBIX OHOIMOTEYHBIX
00BEeUHEHMAX TTPOBOAUTCS IO MIPUKA3y OPTaHOB yIPaBJICHUS 0Opa30BaHUEM.

2. Crpykrypa OuUOIHOTEKH, MOMHMMO TpPaIWIHOHHBIX OTHENOB (a0OHEMEHT,
YWTANBHBIA  3aj), MOXKET BKIIOYaTh OTHENB Y4eOHHMKOB, HH(OPMAIMOHHO-
oubnuorpaduyeckoit paboTel, (OHA M CHENMANIU3UPOBAaHHEIA 3am paboTel ¢
MyJILTUMEIUHHBIMA U CETEBBIMU JOKYMEHTaMH, BHIEOCTYAMIO, MUHU-U3NATEIbCKUN
KOMILIEKC, MHOKUTENBHYIO TEXHUKY U JIP.

3. bubnroTeuHo-uHGOPMAMOHHOE 00CIy)KUBAaHUE OCYIIECTBILETCS Ha OCHOBE
61OIMOTEYHO-MH(GOPMALMOHHBIX PECypcoOB B COOTBETCTBHH C  Y4YeOHBIM |
BOCIIUTATENBHBIM IIJIAaHAMH O0IIe00pa30BaTEIbHOTO YUPEXKIEHHUs, IIPOrpaMMaMH,
NPOEKTaM¥ U IJIAHOM PabOTEl OHOIMOTEKH.

4. CrioHCOpcKasi OMOIIb, ITOTydYeHHas: OMOIMOTEKOH B BU/E LETIEBBIX CPEICTB
Ha KOMIUIEKTOBaHKe GOH/a U 3aKyIIKy 000pYyI0OBaHHUS, He BIEYET 3a COOON CHIKEHN
HOPMATHBOB H (WiIH) aOCONIOTHBIX pa3MepoB (uHaHCHpOBaHMA U3 OroKera
00meo6pa3oBaTeNbHOr0  yupexaeHus. JIeHexHele CpelncTBa pacXONyrOTCs Ha
yIIydIlieHHe MaTEPUATBHO-TEXHUIECKOH 0a3bl OHOIHOTEKH, ITOJITTUCKY
1po)eCCHOHANBHBIX U3/laHui, KOMILIEKTOBaHHEe (POH/A IOKYMCHTOB.

5. B T1emsx obecredeHus MOJAEpHM3alMy OHUOIMOTEKM B  YCIIOBHSX
MH(POPMATH3ANAN 06pa30BaHUs U B IIPEENaxX CPE/ICTB, BBIACIACMBIX yIPEAUTEIIMH,
061I1e06pa3oBaTeIbHOE YUpexKaeHHe o0eceunBacT ONOIHOTeKY:

* TapaHTHPOBAHHBIM (UHAHCHPOBAHHEM KOMIUIEKTOBaHWs OHONHMOTEUHO-

HH()OPMAIHOHHBIX PeCypPCOB (B CMETe yIPeXKACHUS BBIBOAUTCA OTZENBHO);



* HEOOXOIUMBIMH CIY)KeOHBIMH ¥ TIPOM3BOJCTBEHHBIMH TMOMEIICHHUSIMH B
COOTBETCTBUY CO CTPYKTYpOH OMOIMOTEKH M HOPMATUBAMHU IO TEXHUKE GE300aCHOCTH
SKCIUTyaTalli¥ KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOW BIAXXHOCTH, 3aIbLICHHOCTH
TIOMEIIEHHS, KOPPOSHOHHO-aKTHBHBIX IIPUMECCH MM SNEKTPONPOBOLSIIEH MBUTH) U B
COOTBETCTBMH C IT10JIOKEeHUIMHU Canl TuH;

* COBPEMEHHOM TeNIEeKOMMYHUKAIHOHHON ¥ KOMHPOBAIbHO-MHOKHUTEIEHON
TEXHUKO! U HEOOXOAMMBIMH IIPOTPAMMHEIME TIPOTYKTAMIL,

* PEMOHTOM ¥ CEepBHUCHBIM OOCTY)XMBAaHHEM TEXHHKH U 00opynoBaHMs!
OMONIUOTEKH;

* 6ubJIMOTEYHOM TEXHUKOM U KaHIENSIPCKIMH TIPHHAIIEKHOCTIMI.

6. ObimeobpasoBaTenbHOe YUPEeXK/ICHHE CO3LAET YCIOBHA IS COXPAHHOCTH
ammnapaTypbl, 000pYIOBaHHS U UMYIIECTBA OUOINOTEKH.

7. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTH M KAUeCTBO KOMILIEKTOBAHMS
OCHOBHOTO (OHIa GMOIUOTEKH, KOMILIEKTOBaHHE YUeOHOTO ($oHIAa B COOTBETCTBUU C
(henepasbHBIMU TIEPEUHAME yIeOHHKOB U y9e6HO-METOMHUSCKUX H3IaHUMN, CO3MaHme
HEOOXOIMMBIX YCIOBHU [I JEATENbHOCTH OWGJIMOTEKH HeCceT pYKOBOIUTEND
00111e00pa30BaTENBHOTO YUPEKICHHS B COOTBETCTBUH C YCTABOM YUPEXKISHES.

8. PexxnM paGoTBI OGHONHOTEKH ONpeneNseTcs 3aBeAyIOIIUM OUGIHOTEKOM
(bubimoTekapeM) B COOTBETCTBHM C IIpaBWIAMH BHYTPEHHEIO pacIOpSIKa
0011e00pa30BaTEbHOIO  yUpeXACHMA. LIpH  ONpeNeNeHMH pPeXHMa paGoTHI
OMOIHOTEKN MPEAYCMATPUBAETCS BIC/ICHHE:

°* JIByX 4YacoB pabouero BpEeMEHH €XKEOHEBHO Ha  BBIIOJHEHUE
BHYTpHUOUOIMOTEYHOH paboThI;

* OJHOrO pa3a B MeCALl — CAaHUTApPHOIO JHS, B KOTOPHIM OOGCIyXKUBaHHE
I10JIb30BaTeNIel He TIPOU3BOAUTCS;

* HE MEHEe OJHOTO pa3a B MeCsI — METOJUYECKOTO JHS.

9. B nenmsax obecledeHus] pallOHAIBHOTO HCIOJB30BAHUS UH(POPMAIOHHEBIX
pecypcoB B paboTe ¢ JETBMHU M IOHOIIECTBOM OHOIHMOTEKa 06Ie00pa3oBaTeILHOrO
YUPEXIECHHS B3auMoJelcTByer ¢ Oubamorexamu MunmcrepcTBa  KyJIbTYPBI
Pocculickoit ®@exnepanuu.

V. Ynpasaenue. llltaTel.

1.  VmpasneHue OuONUOTEKOW  OCYIUIECTBISIETCS B  COOTBETCTBUH  C
3aKoHozaTensCTBOM Poccuiickoit @enepamnun, cyorektoB Poccuiickoit ®@enepanyu u
yCTaBoOM 00IIe00pa30BaTeIbHOTO YUPEIKICHIS.

2. OOuee pyKOBOACTBO JEATEIHHOCTBIO OHOJIHOTEKH  OCYIIECTBISET
PYKOBOJHUTEIE 00Ie00pa30BaTEIBHOTO YUPEIKICHHUS.

3. PykoBOACTBO OHOJIMOTEKON OCYMIECTBISIET 3aBeAyIOIUN OuOIMOTEeKOM
(6ubnmoTrekapb), KOTOPBIA HECET OTBETCTBEHHOCTH B IpeleiaX CBOel KOMITeTCHIIUH
mepen OOMECTBOM H  PyKOBOAHUTENIeM oOOIeo0pa30BaTeNbHOTO  YUPEKIEHUs,
OOy4YatOMUMICS, UX POAUTEISIMH (WHBIMU 3aKOHHBIMU IIPEJICTABUTEIISIMH) 34
OpPraHH3alyi0 U PEe3YNIbTaThl HESITENBHOCTH OWONMOTEeKH B COOTBETCTBHH C
(YHKIMOHATBHBIMA ~ OOSI3aHHOCTSIMH, NPEAYCMOTPEHHBIMU KBaIH(DUKALUOHHBIMHU



TpeOOBaHMAMHA, TPYAOBBIM JOTOBOPOM H  YCTaBOM  0OIIeoOpa3oBATEIHHOIO
YUPEXKIEHUS.

4. 3asenyromuii 6ubnuorexol (OHOIMOTEKaph) HA3HAYAETCA PYKOBOIMTEIEM
0011e00pa30BaTENbHOTO YUPEXKIEHHUS, MOXKET SABIATHCA WICHOM IEHArorHuecKoro
KOJUICKTHBA ¥ BXOAWTH B COCTaB IENArOrMYECKOr0 coBeTa 00meo0pa3oBaTeIbHOrO
YUPEIKISHHUS.

5. MeTonudeckoe COIPOBOXKICHUE MEATENHLHOCTH OUOIMOTEKH OOeCleunBaeT
CHELUANUCT (METOAMCT) MO y4eOHBIM (DOHAAM W LIKONBHBIM GHOIHOTEKaM OpraHa
ylpaBieHus: 00pa3soBaHHEM, YUPEXKICHHS CUCTEMbI MEPEIOArOTOBKY M IIOBBIIICHHS
KB ()HKAIUK, PETHOHATHHOr0 HH(POPMALOHHOT'O IIEHTPA.

6. 3aBenyronmi 6ubmoTekol (6udNMOTEXaph) pa3pabaThiBacT U MPEACTABISLET
PYKOBOAMTENIO 00IIe00pa30BaTeIbHOTO yUPEXIEHUS HA YTBEPXKICHUE CIIEHYIOIINE
TIOKYMEHTBI:

a) IOJIoXKeHue 0 OMOIHOTeKe, IpaBUIIa I0JIb30BaHMsA OUOINOTEKONM];

0) IJIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

7. Ha paboty B O6HONMOTEKy NPHHHMAIOTCS JIMIIA, UMEIOIIHe HEeoOXOIUMYIO
poQeCcCHOHANTBHYIO MIOJITOTOBKY, COOTBETCTBYIOILYIO TpeGoBaHUAM
KBaIM(HUKAIOHHOH XapaKTepPUCTHKU MO JOIDKHOCTU U MONYYEHHOH CIICIMaIbHOCTH,
IOATBEPKACHHYIO TOKyMeHTaMu 00 00pa3oBaHuy U (M) KBATH(MUKAIIHH.

8. PaGoTHmkm  OHONMOTEK  MOTYT  OCYIIECTBISTH  I1€IarOrHYECKYIO
nestenbHOCcTh. CoBMeleHHe OHOIHOTEeUYHO-MH()OPMAIMOHHOW M IIearorHdYecKoi
IesTeTbHOCTH OCYIIECTBISCTCS PaOOTHUKOM OMONHMOTEKW TOJIBKO Ha JOOPOBOJIBHOM
OCHOBe.

9. TpynoBsie oTHOIIEHUS PaOOTHUKOB OMOIMOTEKU M 00I1e00pa30BaTEIBLHOIO
VUPEKICHHUS PeryIUPYIOTCS TPYJOBBIM JOTOBOPOM, YCIOBHUS KOTOPOTO HE JIOJIKHBI
IIPOTHBOPEUHTD 3aKOHOAATeNbCTBY Pocculickoi Denepanuu o Tpyxe.

VL. IIpaBa n 00si3aHHOCTH GHONHOTEKH:

1. PaGoTHuku OMO/JIHOTEK HMEIOT IIPABO:

a) CaMOCTOSATENBHO BHIOHPATh (POPMBI, CpeACTBa U METOABl OUOJIMOTEUHO-
UH(GOPMAIIMOHHOTO  OOCIY>KHBAaHMS  OOpa30BAaTENBHOIO M BOCHHUTATENHLHOIO
IIPOLIECCOB B COOTBETCTBHHM C IENAMM U 337a4aMH, YKa3aHHBIMH B YcCTaBe
obmeoOpazoBatenbHoro  yupexnaenus — u llojnoxenun 0 oubnuoTeke
0011e00pa30BaTEIbHOTO YUPEKACHU;

0) IPOBOAMTH B YCTAHOBIECHHOM IOpsAKe (aKylIbTATUBHBIE 3aHATHs, YPOKH U
KPYKKU OHOIHOTEUHO-0MOIHorpaduueckuX 3HaHUH 1 THPOPMALMOHHOM KyJIBTYPBI;

B) OIIPEAENSITh HCTOYHUKH KOMIUIEKTOBAHHS HH()OPMAIIMOHHEIX PECYPCOB;

r) U3bIMATh W PEajn30BBIBATH JOKYMEHTHl U3 (OHIOB B COOTBETICTBHHU C
UHCTPYKIHEH 110 yueTy 6ubimmuoTeuHoro GoHxa;

1) ONpENEeNsATh B COOTBETCTBUM C MpaBUIAaMH TOJNB30BaHUs OMOIMOTEKON
00111€00pa30BaTEILHOTO YUpeKICHHS, YTBEPIKIC€HHBIMHU PYKOBOJIUTEIEM
00meo0pa3oBaTebHOTO  YUPSKACHHsA, M IO COMNIACOBAHUIO C  POJUTENBCKUM
KOMMTETOM WU ITONEYUTEHCKAM COBETOM BHIBI M pasMepbl KOMIIEHCAlluu yniepoa,
HAHECEHHOT'O ITOJIB30BaTeIIMU OUOIHOTEKY;



€) Y4acTBOBaTb B YIpaBICHUH 061H€06pa30BaTeJIBHBIM YUpPEXKICHHEM B
HOPSIJIKE, ONIPEJENIIEMOM Y CTABOM 3TOT0 YUPEXKICHUS;

) MMETh €XETOAHBIH OTIYCK B COOTBETCTBHUM C KOJUIEKTHBHBEIM JOIOBOPOM
MexXIy pabOTHMKaMM H PYKOBOJCTBOM OOIE00pa30BaTENbHOTO YUPEXKICHHUS WU
HUHBIMHU JIOKAJIbHBIMY HOPMaTHUBHBIMU aKTaMU;

3) GBITH NpPEICTABNEHHBIMY K PAsTMYHBIM (OPMaM IMOOIPEHHUS, Harpagam u
3HAKaM OTJIHYHSL, [IPeLyCMOTPEHHBIM IS pa0OTHUKOB 00pa3OBaHMS U KyIbTYPEL;

M) y4acTBOBATh B COOTBETCTBHY C 3aKOHOJATeNIbCTBOM Poccuiickoit @enepanun
B paboTe OHUOIHOTEUHBIX aCCOLMAIHIM UK COIO30B.

2. PaboTHNKM 6HOIHOTEK 00SI3aHBI:

a) 00ecCIeUUTh IONB30BaTEeNsIM BO3MOXKHOCTH PAGOTEI ¢ HH()OPMALUMOHHLIMA
pecypcamu 6HOIIOTEKH;

0) mH(OPMHUPOBATH MONIB30BATENIEH O BHIAX NMPEIOCTABIAEMBIX OMOINOTEKOM
YCIyr;

B) obecrieunTh Hay4YHYIO Opranu3anuio (GOHIOB U KaTaJlorOB,;

r) ¢opmupoBaTe (POHABI B COOTBETCTBUH C YTBEPXAEHHBIMH (enepanbHbIMU
HepeIHIMU y4eOHbIX W3MaHud,  00pa3oBaTeIbHBIMU IporpaMmamMu
o011e00pa30BaTeIbHOI0 YUPEKISHUs, MHTEpPEecaMy, IMOTPEOHOCTIMU U 3alpocaMiu
BCEX KaTeropui I0JIb30BaTeNeH;

J1) COBEPIIEHCTBOBAThH WHPOPMAIIMOHHO-0nbIHorpadrieckoe u OUOIMOTEUHOE
obciTy>)KMBaHue TI0JIb30BaTeNeH;

e) obecreumBaTh COXPAaHHOCTH MCIOJIB30BaHMS HOCHUTENeH HHGOpMAallUU, HX
CUCTEMAaTH3aLUIO, pa3MeEIlleHUE U XPaHEHHUE;

’XK) ob0ecreynBaTh peXAM paboThl B COOTBETCTBHM C IOTPEOHOCTAMU
oJIb30BaTelNel ¥ paboToil 001Ie00Pa30BATEIBHOIO YUPEKIACHN;

3) OTYUTHIBATECS B YCTAHOBIEHHOM IIOpSZKE TI€pell PYKOBOJIUTEIEM
00111e006pa30BaTENBHOIO YUPEKICHHUS;

) TIOBBIIIATEH KBATH(UKAIHUIO.

VII. IIpaBa u 00s13aHHOCTH NOJb30BaTe el OUOIHOTEKH:

1. IHoas3oBaTeau OMOJIHMOTEKH HMEIOT NPABO:

a) Holy4aTh MOJNHYIO WH(GOPMalMIoO O cocTaBe OmbiImoTe4HOro (QoHma,
UH()OPMALMOHHEIX Pecypcax H IPeJOCTaBIIeMbIX OUOIMOTEKOH yCayrax;

6) MONB30BAThCS CIIPABOYHO-OUOIHOTpadHIECKHM alllapaToM OHOIHOTEKY;

B) IMOJy4YaTh KOHCYJBTAIMOHHYIO IIOMOIIb B IIOMCKE W BBIOOPE MCTOYHHKOB
HHpOpMaLUY;

I') IoIy4arh BO BpeMEHHOE II0Jb30BaHHE Ha a0OHEMEHTE W B YHUTAJIBHOM 3aJle
fleYyaTHbIE M3JaHds, ayJdOBH3yalbHBle JOKYMEHTBl M JpPYrHE€ HCTOYHUKHU
nH(pOpMaLNY;

1) IPOAJIEBaTh CPOK NOJIH30BAHMUS JIOKYMEHTaMMU;

e) Tmody4aThb TeMaTHueckwe, (akrorpaduueckde,  YTOYHJAIONIUE U
6uGIHOrpaduUecKre CIPaBKY Ha OCHOBE QonIa GUOIHOTEeKY;



’K) IIONy4aTh KOHCYJGTALMOHHYI NOMOINb B paboTe ¢ HHGMOpMamueil Ha
HEeTPaJUIIMOHHBIX ~ HOCHUTENAX MPU  IIOJb30BAaHUHM OIEKTPOHHBIM W HHEIM
000pyIOBaHNEM;

3) y4acTBOBAThH B MEPOTPUATHSIX, TPOBOAUMEIX OUOIHOTEKOM;

M) IOJb30BAThCS IUIATHBIMH YCIYTaMH, IIPEIOCTABISEMBIMU OUOIHMOTEKOMH,
COIMIACHO yCTaBy 0OLIe00pa30oBaTEIbHOIO YUpEeKIACHUS M IIOJOXKEHHIO O IIIATHBIX
yCIIyrax, yrBepKI€HHOMY PYKOBOJUTENEM 001e00pa30BaTeIbHOIO YUPEKICHNU;

K) oOpamaTbcsa IS paspelleHrs KOH(IMKTHON CHUTyalldd K PYKOBOIHUTEIIO
001e06pa30BaTEIFHOTO YUPEXK ICHIS.

2. Ilosib3oBaTesn OubGJIHOTEKH 00SI3aHBI:

a) coOJro1aTh NpaBwJia IOJIb30BaHMS OMOIMOTEKOH;

0) 6epe’XHO OTHOCHUTHCS K MPOU3BENCHUSIM TieyaTd (He BBIPEIBATH, HE 3arn0arh
'CTPaHHUL, HE JenaTh B KHWrax [OJ4YEpKHBaHUM, IIOMETOK), MHBIM IOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEIIX, 000PYIOBaHUIO, HHBEHTAPIO;

B) MOIIEPXKUBATH MOPSAAOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OuOIMOTEKH, PACIIONOKEHUS KapToyeK B KaTajlorax 1 KapToTeKax;

I') IIONB30BaThCS IIEHHBIMH U CIPAaBOYHBIMH JIOKYMEHTaMH TOJIBKO B
ITOMEINEHUN OO INOTEKH,

o) yOemuThCS MpH IOJYYEHUH JOKYMEHTOB B OTCYTCTBHUHU JIe()eKTOB, a IpH
obHapyeHur  mpouHbpopMmupoBare 00  3ToM  paboTHMKa ~ OMOIHMOTEKM.
OTBETCTBEHHOCTh 32 OOHApy)KEHHBIE Je(EKTHI B CHABAEMBIX JOKYMEHTaX HeCeT
ocieIHNH II0Ib30BaTCIIb;

€) paclMCHIBaThCS B HHTATENbCKOM (QOPMYJsipe 3a KaXKIBIA IOJy4EeHHBIN
TOKyMeHT (MCKIIIoYeHue: o0ydaroniecs 1-4 kiaccos);

’K) BO3BpallaTh JJOKYMEHTHI B OMOINOTEKY B yCTAHOBJIEHHBIE CPOKUY;

3) 3aMEHATh JOKYMEHTHl OHMOJIMOTEKH B Ciydae HX yTPaThl WM IIOPYH MM
PaBHOIIEHHBIMH, JHOO KOMIIEHCHPOBaTh yuiepd B pa3Mmepe, YCTaHOBICHHOM
IIpaBUjIaMH I10JIH30BaHUs OUOJIMOTEKOM;

1) IOJHOCTBIO PACCYHMTATHCS ¢ OMOIMOTEKOH IO MCTeUYeHMH CPOKa O0y4eHHs
WK paboTHI B 0011€00pa30BaTEIbHOM YUPEXK ICHUH,

IMopsagok nojib3oBanus OHOJIHOTEKOM:

1. 3amuce obyuaromumxcs 00Ieo0pa3oBaTeIbHOIO YUPEXKASHUS B OHOIHOTEKY
IPOM3BOAUTCA IO CIIMCOYHOMY COCTaBy Kiacca B WHIMBHIyaJbHOM IOpsIKe,
MeJaroriyeckux M MHBIX PpabOTHHKOB 00IIe0o0pasoBaTENbHOrO  yUpEXKACHHUS,
poauTenel (MHBIX 3aKOHHBIX PECTABUTENEH) 00yYaroLIMXCsl IO [1acIopTy.

2. TlepeperucTpaliys HONb30BaTeNelH OUONMOTEKH IIPOU3BOTUTCS €XKETOHO.

3. JIoKyMeHTOM, IIOATBEPXKIAIOMIUM MPaBO IIOJIB30BaHUA OMOINOTEKON,
ABJISETCS YUTATENIHECKUN GOpMyYIIIp;

4. UYprarensckmii Gopmymsip (QuUKCHpyeT JaTy BBIAAYM  IIOJIB30BATEIIO
 OKyMeHTOB 13 (GoHaa GMOIHOTEKH U UX BO3BPAILECHHUS B OHOIHOTEKY.

ITopsiaoK NoJib30BaHUS A00HEMEHTOM:

1. [Tosns30BaTenyd HMEIOT IIPaBO IIOJIYyYUTh Ha )IOM U3 MHOI'OTOMHEIX

u3gaHui He 0osiee ABYX JOKYMEHTOB OJJHOBPEMEHHO.



2. MaxkcumanbHble CPOKH TTOJIB30BaHMS JOKYMEHTaMHU:

y4eOHUKY, yaeOHbIe Moco0Ous - yueOHBIN TOx;

Hay4YHO-TIONYJIApHAas, T0O3HABATEIbHAs, Xy N0KECTBEHHAS IUTEpaTypa -1 Mecsr;

NEPHOAWYECKHE U3aHNUs, U3JaHuUs IIOBBILIEHHOTO cripoca -15 mHei.

3. Ionp30BaTeny MOTYT HPOAIMTH CPOK IOJB30BAHMS JTOKYMEHTAMH, €CIIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHEI APYTHX IMOJIb30BaTeNEH.

IMopsaaok MOJIL30BAHUS YHTAJBHBIM 32JI0M:

1. JIOKyMeHTE!, NIpeiHa3Ha4ueHHbIe i1 paboThl B YATAIBHOM 3alle, Ha JOM
HEe BBIIAIOTCS.
2. OHUMKIONENY, CIPAaBOYHUKHU, pEOKHUe, IIeHHblE W HMEIOIUecs B

" @ IMHCTBEHHOM DK3EMIUISIPE IOKYMEHTHI BBIJAIOTCS TOJIBKO ISl pa0OThl B UUTAIBHOM
3ae.

Hopsinok paGoThl ¢ KOMIBITEPOM, PACHIOJIOKEHHBIM B ONO/IHOTEKE

1. PaGorta ¢ KOMIBIOTEPOM YYaCTHHUKOB 00Opa3oBaTeNbHOrO IIpolecca
TPOU3BOJUTCA IO TIpaduKy, YTBEPXKAECHHOMY pPYKOBOIUTEIEM YUYPEKICHHSI U B
MPUCYTCTBUM COTPYAHUKA OMOIMOTEKHU.

2. Paspemaercs paGoTa 3a OJHHM I€PCOHATHEHBIM KOMIIBIOTEPOM He Oolee
JIByX YeJIOBEK OJJHOBPEMEHHO.
3. Ilo Bcem Bompocam mowucka mH(popmaiuu B MHTepHeTe monb3oBarenb
JOJDKEH 00paInaThes K paboTHUKY OMOJIHOTEKH.
4. SanpemaeTrca obpamieHue K pecypcam HHTepHeTa, IpeAronararoniuM
OILIaTYy.
5. Pabora ¢ KOMIIBIOTEPOM IIPOU3BOJAUTCS COTJIACHO YTBEPXKIACHHBIM

CaHUTApHO-TUTHCHUYECKUM Tpe6OBaHI/IﬂM
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